THOMAS ADAMS SCHOOL

Finance Manager

Personal Specification

Essential:

Qualifications:
· Degree of professional qualification in a relevant discipline such as: business administration, accounting, facilities management, human resources.

Experience:
· Extensive experience of the management of staff and leading a team.
· Experience of operating financial systems, budgetary planning, monitoring and control of financial systems.

· Fully proficient in using IT systems.

· Experience of analysing data, developing systems and project management.

· Ability to multi-task, prioritise workload and meet urgent deadlines.

Knowledge, Skills and Abilities:
· Ability to relate well to adults and students.

· Excellent written and verbal communication skills.

· Ability to demonstrate commitment to equal opportunities.

